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Behavioral Intervention Coordinator


Reports To:		Principal						Paygrade:	PP-7

Dept/Campus:		Westlawn Elem						Date Revised:	June 2016

Wage/Hour Status: 	Nonexempt


This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the tasks that may be assigned.

Primary Purpose:. Provide leadership and direction at the campus level, working to design, implement, coordinate and evaluate a comprehensive behavior support program. Work directly and aggressively with identified students to adopt behaviors that substantially increase their academic performance. Focus on providing an opportunity for optimal development of the "whole" child and ensure the implementation of valued services by focusing on general health as well as mental health/mental wellness. 

Qualifications:

Education/Certification:
High School Diploma or GED

Special Knowledge/Skills:
Knowledge of child development with an emphasis on adolescent needs
Ability to work effectively with students and manage their behavior
Ability to follow verbal and/or written instructions 
Ability to work with minimal supervision
Ability to work well with others
Ability to maintain accuracy in great detail
Excellent organizational, communication, and interpersonal skills required

Experience:
Two or more years of experience in youth development in school and/or community organizations.


Major Responsibilities and Duties:

1. Assist staff in: defining and measuring behavior; understanding principles of reinforcement; teaching new behavior; implementing strategies for weakening behavior; and identifying antecedents. 

2. Facilitate team meetings with the identified student’s teachers and parents.

3. Facilitate team meetings that: design Behavior interventions Plans; address classroom organization, effective instruction, social skills instruction, and ethical issues; School-wide Positive Behavioral Support; and factors that affect effectiveness including social validity and treatment integrity.

4. Promote highly specialized positive behavior interventions in which “at risk” students thrive: behavior instruction that is explicit, intensive, accelerated and provides ample practice.

5. Guide the teacher learning process toward working with student behavior and classroom management in order to better implement the personal learning plans of students.

6. Assist teachers to develop class-wide systems of reinforcement through restorative discipline to promote a healthy class environment and effective planning, organization and implementation of strategies for optimum behavior management.  
7. Create and maintain a system of communicating positives to the school community, students and staff to celebrate success in both meeting achievements and expectations and promoting a positive, nurturing environment.
 
8. Train students and teachers to be well-versed in the Student Code of Conduct and school-wide behavior management system.

9. Serve as a filter for all office referrals and make recommendations to the campus administrators on consequences based on the student’s history and the school’s Code of Conduct and the school-wide behavior management system.

10. Provide recognition of a variety of student accomplishments and positive behaviors.

11. Work cooperatively with building administrators to promote positive student behavior by providing professional development that targets research, strategies and modeling of instructional practices to support teachers in their implementation of positive behavior support in their classrooms.

12. Continually supervise students to ensure a safe, non-threatening, nurturing environment where students can thrive. 

13. Set up and conduct re-entry meetings on students who have been placed in ISS, DAEP, or suspended, and as appropriate, develop intervention plans involving instruction of expected behaviors.

14. Set up and conduct Intervention Planning Team meetings as necessary that culminates in the development of intervention plans involving instruction of expected behaviors.

15. Meet with students whose behavior data warrants intervention, to prevent behavior from escalating to where an office referral is warranted, and develop behavior tracking and intervention programs.

16. Engage in on-going professional development to increase knowledge and skills of positive student behavior support for all students, targeted students and students who represent sub-group populations.

17. Engage parents in the “student behavior intervention plan” process and empower parents by providing them with skills and techniques to support the positive behavior development of their child.

18. Conduct conflict resolution and peer mediation sessions. 

19. Review behavior referrals and PEIMS data reports weekly to determine at-risk students in need of intervention support. 

20. Participate in campus leadership team and/or grade level meetings, as appropriate.

21. Serve as a consultant to campus administrators, the counselor, teachers, and parents as needed and appropriate.

22. Provide leadership to others through example and sharing of knowledge/skills and collaborate with fellow behavior specialists to ensure adequate assistance to students and teachers.

23. Provide ongoing professional development to increase the knowledge and skills of all campus-based behavior intervention personnel.

24. In collaboration with the principal, monitor and support the implementation of the school-wide system of effective behavior intervention supports. 

25. Comply with all safety policies, practices and procedures; report all unsafe activities to supervisor and/or Human Resources. 

26. Display ethical and professional behavior in working with students, parents, school personnel and outside agencies associated with the school. 

27. Serve as a role model for students and staff in demonstrating positive attitudes, appropriate attire and grooming and effective work ethic. 
28. [bookmark: _GoBack]Comply with all federal and state laws, district and campus guidelines, regulations, routines, and operating procedures.

29. Complete, organize and maintain necessary data, records, and reports.

SUPERVISORY RESPONSIBILITIES:
Assist in the supervision and guidance of behavioral intervention personnel and other aides. Work in collaboration with the principal to designate schedules and activities for all campus-based behavior intervention personnel. 

EQUIPMENT USED:
Computer, printer, calculator, fax machine, copier, multi-line telephone system, and other modern office equipment. 

WORKING CONDITIONS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations will be made if necessary:

Mental/Physical Demands:
Maintain emotional control under stress. While performing the duties of this job, the employee is regularly required to sit; stand and move throughout the facility. Duties also typically include walking, standing, stooping, bending, and moderate lifting. Physical intervention may be required at times to manage student behavior; normal classroom environment as well as inside and outside duties.


The foregoing statements describe the general purpose and responsibilities assigned to this job, and are not an exhaustive list of all responsibilities, duties and skills that may be required.
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